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APPENDICES
1. Electronic Filing of Returns of Tax Deducted at Source Scheme, 2003

2. Electronic Filing of Returns of Tax Collected at Source Scheme, 2005 Quarterly TDS-TCS Forms F.Y.2005-06

3. Changes or Correction in TAN Data for TAN Allotted Form 

ANNEXES
A
File Format – Form 24Q (quarterly salary statement excluding salary details for quarter 1,2,3 )

B File Format – Form 24Q (quarterly salary statement including salary details 
    for quarter 4 )

  C
File Format – Form 26Q (quarterly resident-non-salary statement)

D
File Format – Form 27Q (quarterly non-resident-non-salary statement)

E 
File Format – Form 27EQ (quarterly TCS statement)

1. Introduction 
Direct tax is an important source of revenue for the government. A significant part of direct taxes is collected at the source of income by mandating the parties paying the income to deduct tax at source (TDS) and deposit the same to Government account through a select list of bank branches. 
The most critical requirement for improving tax-compliance is to have a tax regime where the compliance is easy, transparent and painless and non-compliance is risky and costly. The tax department is inundated with truckloads of documents that the taxpayers file and handling this paper mountain can become a breeding ground for inefficiency.

In this background, Income Tax Department (ITD) embarked on an initiative for the modernization of the current system for collection, processing, monitoring and accounting of direct taxes using modern technology. Such modernization is expected to enhance convenience in record keeping and return preparation by the deductors and reduce cost of compliance thus improving overall tax compliance. This will also reduce leakage of revenue, increase the tax base, improve process efficiency & transparency, enable speedy reconciliation, enable faster transfer of tax collected to Government and facilitate data mining to identify trends and making projections.

Deductor can use this manual for validations and other important points while preparing quarterly TDS/TCS statements. 
1.1 TIN – The Concept 
Tax Information Network (TIN) is a part of this modernization initiative by ITD. 

TIN has three key sub-systems.

· Electronic Return Acceptance and Consolidation System (ERACS) which consists of an infrastructure for interface with the taxpayers a nationwide network of TIN-Facilitation Centers (TIN-FC) and a web-based utility for upload of electronic returns of Tax Deduction at Source (TDS) & Tax Collection at Source (TCS) and Annual Information Return (AIR) to the central system of TIN.

· Online Tax Accounting System (OLTAS) for daily upload to the central system the details of tax deposited in various tax collecting branches across the country.

· Central PAN Ledger Generation System (CPLGS) which is the central system that consolidates for each PAN: 

· Details of tax deducted/collected on its behalf (TDS/TCS) which is obtained by matching the TDS/TCS returns submitted by the deductors/collectors with the tax deposit (challan) information from the banks;

· Details of the tax deposited (advance tax/self assessment tax/Fringe Benefit Tax) by the taxpayer with the bank
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· Details of major expenditure by the PAN holder from the AIR filed by specified entities.




Figure 1
1.2 Implementation
ITD engaged NSDL e-Governance Infrastructure Limited (which had proven experience in handling a nationwide electronic transaction processing system) for establishing TIN. TIN is being established in phases. In Phase I of TIN (three-year period culminating in F.Y. 2004-05) OLTAS, ERACS mentioned above have been successfully established.
In Phase II (commenced in F.Y. 2005-06), all the three systems (OLTAS, ERACS, CPLGS) were integrated to facilitate quarterly update of PAN ledger on the basis of the quarterly TDS/TCS statements. 

Phase II also included filing of AIR with respect to specified high value financial transactions by certain specified entities.

1.3 Benefits of TIN to the Deductors
· Elimination of manual preparation 
· Instead of filing large number of physical papers (truckloads for large companies) the e-TDS return is now one Compact Disk (CD)./ Pen drive. 
· Cost saving in preparation of statements.

· Furnishing through service network of TIN-FCs or online filing, helping them demand better service quality.

2. SCHEME FOR FURNISHING ELECTRONIC RETURNS (E-TDS/TCS) 
Collecting physical TDS/TCS returns, keeping proper checks and balances of TDS/TCS deposited by deductors/collectors and credit claimed thereof by deductees/collectees have always been matter of concern for ITD.  
2.1 FURNISHING OF TDS/TCS RETURNS IN ELECTRONIC FORM 
Finance Act, 2003 amended section 206 of Income Tax Act, 1961 to make it mandatory for corporate deductors to furnish their TDS return in electronic form (e-TDS returns). The scheme for furnishing electronic returns was notified by the Central Board of Direct Taxes (CBDT) vide Notification No. 205/2003 dated August 26, 2003. The said notification is given in Appendix 1.

Finance (No. 2) Act, 2004, further amended section 206 of the Income Tax Act, 1961, making it mandatory for government deductors also to furnish e-TDS returns from F.Y. 2004-05. e-TDS returns are to be prepared in accordance with the data structure (file format) specified by ITD.  
Finance (No. 2) Act, 2004 also amended section 206C of the Income-tax Act to provide for mandatory filing of returns of tax collection at source in electronic form (e-TCS). Following the scheme for filing e-TDS returns notified in 2003, an "Electronic Filing of Returns of Tax Collected at Source Scheme, 2005" was also notified. It is mandatory for corporate and Government collectors of tax at source to file e-TCS returns. Other entities have the option to do so. The said notification is given in Appendix 2. 

2.2 FURNISHING OF QUARTERLY TDS/TCS STATEMENTS IN ELECTRONIC   FORM 
As per section 200(3)/206C, as amended by Finance Act 2005, deductors/collectors are required to furnish quarterly TDS/TCS returns from F.Y. 2005-06 onwards. Quarterly TDS/TCS ‘returns’ hereinafter are referred to as ‘Statements’.

Deductors/Collectors furnishing their quarterly e-TDS/TCS statements shall furnish the same to TIN-FCs managed by NSDL which have been set up across the country to facilitate deductors/collectors furnish their quarterly e-TDS/TCS statements. The updated list of TIN-FC branches is available at the NSDL-TIN web-site www.tin-nsdl.com. Deductors/collectors may also directly furnish their quarterly e-TDS/TCS statements to NSDL through a web-based facility provided by NSDL at www.tin-nsdl.com
	Vide Notification No. 238/2007 dated August 30, 2007 Rules 31A and 31AA of the Income-tax Rules, 1962 have been amended to provide that, in addition to the existing two categories, i.e. Government and Company, quarterly statements of TDS/TCS shall also have to be furnished electronically in the following cases:-

(i) Where the deductor/collector is a person required to get his accounts audited under section 44AB of the Income-tax rules in the immediately preceding financial year.

(ii) The number of deductees/collectees records in a quarterly statement for any quarter of the immediately preceding financial year is equal to or more than twenty.

The above notification is with effect from April 1, 2010. Copy of the notification no. 41/2010 dated May 31, 2010 is at Annexure F.



2.3 FURNISHING OF QUARTERLY TDS/TCS STATEMENTS IN PHYSICAL FORM 
As per the second provision to rule 31A of the Income-tax Rules (applicable in case of quarterly returns), it is optional for deductors other than corporate and government deductors to file their TDS/TCS returns in electronic form. These entities can file their statements either in electronic or physical form. 
As per ITD notification F. No. SW/09/03/2002 - DIT(S) Vol. III dated July 11, 2005, deductors/collectors who are eligible to file physical statements are required to file their physical statements with TIN-FCs managed by NSDL. 
3 Quarterly TDS/TCS Statements - Forms 

3.1 TAX DEDUCTED AT SOURCE (TDS) 
As per the provisions of the Income Tax Act, 1961, some specified entities making payments (like salary, interest, dividend, professional fees, brokerage, rent) to third parties (deductees) are required to deduct tax at source (Tax Deducted at Source -TDS) from payments and deposit the same at any of the designated branches of authorized banks. 

3.2 TAX COLLECTION AT SOURCE (TCS) 
TCS means collection of tax at source by the seller (collector) from the buyer (collectee/payee/party) of the goods specified u/s 206C of Income-tax Act, 1961 (like timber obtained under forest lease, scrap, alcoholic liquor for human consumption, etc.). For example, if purchase value of goods is Rs.10,000/-, the buyer will pay an amount of Rs.10,000/- + X (X being the value of TCS as specified in the Income-tax Act, 1961) to the seller. The seller will deposit the tax collected at source (TCS) at any of the designated branches of the authorized banks.

3.3 TDS/TCS RETURNS
To ensure proper checks and balances on these deductions (TDS)/collections (TCS) and subsequent credit taken thereof by the deductee/party, the deductors/collectors are required to file TDS/TCS returns. TDS/TCS returns contain details of deductor/collector (like TAN, name, address,), tax deposited at the bank (like amount, challan identification number,) deductee/collectee details (like PAN, name, amount paid, tax deducted at source /tax collected at source). The TDS/TCS returns are to be furnished in the forms prescribed by ITD. 
3.4 TDS/TCS STATEMENTS – FORMS AND PERIODICITY 
As per the Income Tax Act, 1961 [sections 200(3) and 206C] and the Income Tax Rules, 1962 [rules 31A/31AA inserted vide notification S.O.455(E) dated March 30, 2005 and amended vide notification S.O.928 (E) dated June 30, 2005], forms for TDS/TCS statements (F.Y.2005-06 onwards) and periodicity thereof are as follows: 

	Form No.
	Particulars
	Periodicity
	Last Date of Furnishing Statement 

	Form 24Q 
	Quarterly statement of TDS from "Salaries" 
	Quarterly
	For first three quarters: within 15 days from end of quarter*. For last quarter: upto 15th May** in the succeeding F.Y.

	Form 26Q
	Quarterly statement of TDS in respect of all payments other than "Salaries"
	Quarterly
	

	Form 27Q 
	Quarterly statement of TDS from interest, dividend or any other sum payable to certain non-residents 
	Quarterly
	

	Form 27EQ
	Quarterly statement of TCS 
	Quarterly
	

	Form 27A
	Physical control chart containing control totals mentioned in quarterly TDS/TCS statement furnished electronically. Form 27A in physical form to be submitted along with electronic TDS/TCS statement. 
	With each quarterly e-TDS/ TCS statement
	With each quarterly e-TDS /TCS statement


*Refer Rule 37A - The due dates for filing Form 27Q has been amended vide CBDT Notification S.O. 220(E) [Notification no.11/2009. F. No. 142/01/2009-TPL, dated January 21, 2009]. The above notification is with effect from April 1, 2009. Copy of the notification is at Annexure H.
** Due dates for filing of ‘statement of TDS’ (Form 24Q, 26Q and 27Q) for fourth quarter is amended vide Notification No. 41/2010; SO No.1261(E) dated 31.05.2010. The said notification is applicable for TDS statements pertaining to F.Y 2010-11 onwards. Copy of the notification is at Annexure I
Quarterly forms for furnishing TDS/TCS statements are given in Appendix 3.

	TDS/TCS returns in electronic form upto F.Y. 2004-05 were furnished annually (except Form 27- quarterly). Entities furnishing e-TDS/TCS returns for F.Y. 2004-05 and prior will prepare and furnish their returns as per the file formats (up to F.Y. 2004-05) prescribed. Deductors’Manual for preparation, furnishing of electronic returns up to F.Y. 2004-05 is available at www.tin-nsdl.com
These forms are applicable for all entities required to deduct/collect tax at source by the Income Tax Act, 1961. The forms and file formats can be downloaded from the ITD web-site (www.incometaxindia.gov.in) and the NSDL-TIN web-site (www.tin-nsdl.com).




4 Type of Deductors
4.1 GOVERNMENT DEDUCTOR
· Central & State Government 
· Local Authorities e.g. Municipal Corporations
4.2 CORPORATES
· Companies (or Branch of Companies) registered under Companies Act 1956 
· Foreign Corporate who has a business place in India
4.3 NON-CORPORATES
· Individual 

· Hindu Undivided Family

· Partnership Firm

· Association of Persons or a Body of Individuals

· Sole Proprietorship Concern

· Artificial Juridical Person

NOTE
· As per the provisions of rules 30(2) and 30(3) of the Income-tax Rules, the person responsible for deducting tax at source is required to deposit the tax deducted to the credit of the Central Government by remitting it within the prescribed time into any bank branch authorized by Reserve Bank of India or Principle Chief Controller of Accounts (P-CCA). However, in case where deduction is made by or on behalf of the Government , the tax deducted has to be credited on the same day by way of book entry, i.e., with Form 24G.  Hence, any deductor  depositing TDS (either in part or in full) by way of transfer voucher (book entry) will have to file TDS /TCS statements in the prescribed electronic format. 
· Thus, schools, colleges, institutions, trusts, etc., which receive funds from State or Central Government and deposit tax deducted at source by means of book entry will have to file their returns in the prescribed electronic format.
5 Payment of TDS/TCS in Bank or through TIN e-Payment portal and it’s verification
5.1 TAX DEPOSIT
Deductors/collectors/taxpayers are required to pay their taxes (TDS and non-TDS) in any of the RBI authorized bank branches by way of challans or through NSDL e-yment portal. 
With effect from July 2005, the following challans are to be used for making different types of payment in the banks: 

(i) A common single copy challan no. ITNS 280 for payment of Income tax and Corporation tax; 

(ii) A common single copy challan no. ITNS 281 for depositing Tax Deducted at Source / Tax Collected at Source (TDS/TCS); 

(iii) A common single copy challan no. ITNS 282 for payment of Hotel Receipts Tax, Estate Duty, Wealth Tax, Gift-tax, Expenditure Tax and other direct taxes. 

(iv) A common single copy challan no. ITNS 283 for payment of Banking Cash Transaction Tax upto financial year 2008-09 and Fringe Benefits Tax upto Assessment year 2009-10. 
The Central Board of Direct Taxes, vide notification S.O.No.493(E) dated 13.3.2008 have notified the categories of taxpayers who are mandatorily required to electronically (i.e., online) pay taxes on or after the 1st day of April, 2008. The taxpayers who are required to pay taxes by the prescribed mode are – (i) a company; and (ii) a person (other than a company), to whom provisions of section 44AB of the Income-tax Act, 1961 are applicable.
The single copy challans have a main portion at the top and a 'taxpayer counterfoil' at the bottom. The bank will retain the main portion of the challan and return the 'taxpayer counterfoil' duly receipted to the taxpayer. As there is only one copy of challan, it becomes extremely important that the challan is correctly filled and PAN / TAN of the deductor /collector / taxpayer, as the case may be, is correctly indicated in the challan. Due care should be taken to ensure that the right columns are ticked/ filled in the challan, and that the deductor/collector/taxpayer collects a proper stamped acknowledgement from the banks indicating the Challan Identification Number (CIN) i.e. Challan Serial No., Challan Tender Date and BSR Code. 
While depositing tax in banks, the following points should be taken care of:
(a) Payment of TDS/ TCS 
(i)  
Challan no. 281 should be used for deposit of TDS/TCS.
(ii) 
Correct 10-digit Tax Deduction Account Number (TAN), name and address 
of the deductor/collector should be quoted on each challan used for          depositing tax. TAN details should be verified from the Income Tax Department web-site (www.incometaxindia.gov.in) prior to depositing TDS/TCS.
(iii) Separate challans should be used to deposit tax deducted under different sections. Correct nature of payment code should be indicated in the         relevant column in the challan. (For example, 94C for payment to          contractors and sub-contractors, 94I for rent. List of codes is mentioned at          the back of challan 281).
(iv) Separate challans should be used to deposit tax deducted for different types of deductees, i.e. Corporate or Non Corporate. Type of deductee should be indicated in the relevant column in the challan. (For example, in challans to deposit tax deducted from corporate deductees, indicate “COMPANY DEDUCTEES - 0020” and for non corporate deductees indicate “NON-COMPANY DEDUCTEES - 0021”).

(b) Advance Tax / Self-assessment Tax / Tax on Regular Assessment / Surtax / Tax on Distributed Profits of Domestic Companies / Tax on Distributed Income to Unit holders.
(i) Challan 280 should be used for deposit of above mentioned tax. 
(ii) Correct 10-digit Permanent Account Number (PAN), name and address should be quoted on each challan used for depositing the tax. PAN is a unique 10-digit alphanumeric number allotted by ITD to all taxpayers.
(iii) Separate challans should be used to deposit taxes for each of the above-mentioned type of tax and indicate the relevant code (for example 100 for advance tax, 300 for self assessment tax).
DO NOT …

(i) Use incorrect type of challan.
(ii) Make mistake in quoting PAN / TAN.
(iii) Give PAN in place of TAN or vice versa.
(iv) Use a single challan to deposit tax deducted under various sections.
(v) Use a single challan to deposit tax deducted for corporate and non corporate deductees.
(vi) Use same challan for depositing various types of tax like advance tax, self assessment tax etc.
(vii) Make mistake in the F.Y. and A.Y. to be indicated in the challan.
(viii) Use different TANs in different challans if you have multiple TANs for the same division filing TDS statements. 
(ix) ?
(x) Use the preprinted challans without verifying whether the TAN / PAN quoted in these challans belongs to you. You can verify the same from the allotment letter that you have received from NSDL or from ITD web-site.

Each branch / division of an entity should have a separate TAN if it is filing separate TDS/TCS returns. However, there will be only one PAN of the deductor having multiple divisions.
5.2 PROOF OF PAYMENT
After the taxes are paid/deposited to the bank, the collecting bank branch will give a counter foil as acknowledgement for the taxes paid/deposited. Ensure that the bank has mentioned the Challan Identification Number (CIN) on the counter foil. If not, immediately take up the matter with the bank.
CIN comprises of the following:
	Sr. No.
	CIN Particulars
	No. of characters

	1
	Bank Branch Code (BSR code)
	7 digits

	2
	Challan serial number
	upto 5 digits

	3
	Date of tender of challan
	DD/MM/YY


5.3 VERIFICATION OF TAX PAYMENT INFORMATION TRANSMITTED TO TIN
5.3.1 Online Verification
(i) The collecting bank branch will transmit the details of taxes deposited to the TIN central system through the Online Tax Accounting System (OLTAS).
(ii) Status of challans deposited can be viewed on the NSDL-TIN website (www.tin-nsdl.com) under the link “Challan Status Enquiry”.
(iii) On clicking “Challan Status Enquiry” the below screen (Figure 2) will be displayed. There are two types of views for taxpayers; CIN Based View and TAN Based View.
(iv) Through CIN Based View (Figure 2), deductor can verify details of any particular challan.  
CIN Based View
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Figure 2
In Figure 2 input criteria will be the CIN data as provided on the challan counterfoil. 
(v) If the CIN provided in input is present in the TIN central system, then the following details will be displayed: 
	Sr. No.
	Particulars

	1
	Bank Branch Code (BSR code)

	2
	Challan serial number

	3
	Date of tender of challan

	4
	Major head Code – Description

	5
	Minor head Code – Description

	6
	Assessment year

	7
	TAN / PAN

	8
	Name of the Tax payer

	9
	Received by TIN on (date of receipt by TIN)


(vi) The amount field is optional. If the amount data is submitted as an input and matches with the amount of tax details transmitted by the bank, then status will be displayed as “amount matched” and the amount will be displayed along with the above details.
(vii) If the CIN entered is correct but the amount stated as input is incorrect, then “amount not matched” will be displayed.
(viii) In case the details are not available with TIN, then “No records found for the above query” will be displayed. The details may not be available with TIN in case the bank has not transmitted the tax collected data to TIN central system or the CIN details transmitted by the bank are different than the CIN issued to the deductor. In such cases, deductor should contact the bank where the tax has been deposited.
TAN Based View
i) Through the TAN Based View, (Figure 3) deductor can view as well download challan details deposited by it in the banks for a given TAN during a specified period.
ii) TAN and period for which challan details are to be viewed/downloaded should be provided as input. 
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Figure 3
iii) The following details of challans deposited by the deductor and transmitted by banks with this TAN during the period specified will be displayed.
	Sr. No.
	Particulars

	1
	Challan serial number

	2
	Date of tender of Challan

	3
	Date of Receipt

	4
	Major head Code – Description 

	5
	Minor Head Code

	6
	Nature of Payment


iv)
Under this view also, user can verify the tax amount (TDS/TCS) deposited against a CIN by providing tax amount as input. If the amount is mentioned by the user matches with the amount transmitted by the bank then the message “Amount matched” and if the input amount does not match then the message “Amount not matched”.
If any challan deposited in the bank by the Taxpayer is not being displayed, then the deductor should contact the bank.
5.3.2 Verification through Short Messaging Service (SMS) based facility

Taxpayer can verify the status of the challans by using the SMS based facility. Procedure for using the facility is as under: -
1. Tax payer has to type a message containing the words CSI followed by the Challan Identification Number (CIN) provided by the respective Bank at the time of making the Direct Tax payment

2. The CIN constitutes BSR Code of Collecting Branch (seven digit), Challan Tender Date (DDMMYYYY) and Challan Serial No (length less than or equal to 5 digit) and Amount.
3. The CIN details should be separated by a comma.
4. The amount is an optional field. If the amount is entered by the tax payer, deductor would get the confirmation whether amount entered is matched or otherwise as per NSDL database.

E.g. CSI 0260332,17062011,115,5000. 

In the above example, 0260332 is the BSR code, 17062011 is the date – 17th June 2011 and 115 is the challan serial number and 5000is the amount paid by the taxpayer

5. The tax payer can send an SMS to 575758 

(iii) The tax payer will get the information against which TAN/PAN the payment has been accounted with the confirmation whether amount entered is matched or not. (This is an illustrative challan identification number, actual CIN should be provided in the SMS). 

(iv) There will be special charges for these SMS. These charges may vary from one mobile service-provider to another. The charge structure can be obtained from the concerned service-provider. The status of the CIN based view will continue to be available from NSDL-TIN web-site www.tin-nsdl.com or NSDL Call Centre at 020-27218080 or Aykar Sampark Kendra at 0124- 2438000
5.4 FACILITY FOR DOWNLOAD OF CHALLAN FILE CONTAINING CHALLAN DETAILS UPLOADED BY BANKS
In addition to verification of payment by viewing status of challans, Deductor/collector can also download file containing challan details from the NSDL TIN website. This file can be used to verify the challan details uploaded by the bank with the challan details quoted in the e-TDS/TCS Statement. Detailed procedure for the same has been provided in Chapter 8 regarding TDS/TCS File Validating Utility (FVU).
a. Facility for download of file is as provided in the TAN Based View of Online Challan Status inquiry as displayed in Figure 5 below.
b. This is applicable only for the tax deposited through challan, i.e. if the tax is deposited through book entry, the same is not applicable. 
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Figure 4
c. On clicking the option ‘Download Challan file’, as highlighted in Figure  4 save menu as in Figure 5 will be displayed. Save the file at a desired location by clicking the option ‘Save’.
d. The file nomenclature of the said file is 10 digit ‘TAN’ followed by date ‘ddmmyyyy’ and extension ‘.csi’. E.g. MUMN05226E140909.csi.
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Figure 5
e. As the contents of this file are secured, the file should neither be opened nor renamed.

f. The deductor can use the .csi file to verify the challan the challan details mentioned by the deductor while  validating the TDS/TCS statement. Further it is advised not to open the .csi file as the contents are encrypted.  On validation of TDS/TCS statement, FVU statement statistic report will contain the details of challan matching statistics. If the all or any of the challan mentioned in the quarterly TDS/TCS statement does not match with the challan details in the challan file imported while validating, then electronic statement warning file. Electronic statement warning file will contain details of challans that have not matched with the challan details in challan file downloaded.
5.5 RECTIFICATION OF ERROR(S) IN CHALLANS TRANSMITTED TO THE TIN CENTRAL SYSTEM:
NSDL receives tax collection data as uploaded by the bank. NSDL is not authorized to carry out any changes in the data sent by the bank to TIN. Errors in challans can be on account of incorrect quoting of details by the deductor on the challan or incorrect transmission of details by the bank to the TIN central system. Errors in the challans can be rectified  by the bank and TDS Assessing Officer (AO).
The fields that can be corrected in the challan by the Taxpayer through Bank are tabulated below:

	Sl. No.
	Type of Correction on Challan 
	Period for correction request (in days) 

	1
	PAN/TAN 
	Within 7 days from challan deposit date 

	2
	Assessment Year 
	Within 7 days from challan deposit date 

	3
	Total Amount
	Within 7 days from challan deposit date 

	4
	Major Head
	Within 3 months from challan deposit date

	5
	Minor Head
	Within 3 months from challan deposit date

	6
	Nature of Payment
	Within 3 months from challan deposit date 


Note :
1.   Above correction mechanism is applicable only for physical challans with deposit date greater than equal to September 1,       2011.
2.   Any correction request initiated by the taxpayer after the time limit specified above , then the same will be done by the TDS Assessing Officer (AO).
5.  The fields that can be corrected and the entity authorized to carry out corrections on challan with deposit date less than       September 1, 2011 are as below:

	Sl. No.
	Type of Correction on Challan 
	Performed By 

	1
	PAN/TAN 
	Assessing Officer 

	2
	Assessment Year 
	Assessing Officer 

	3
	Major Head 
	Assessing Officer /Bank 

	4
	Minor Head 
	Assessing Officer 

	5
	Nature of Payment 
	Assessing Officer 

	6
	Total Amount 
	Bank 

	7
	Name 
	Bank 


6.  For rectifications in challans paid through online mode (internet challan) , taxpayer may contact their concerned Assessing Officer (AO) of the Income Tax Department (ITD).
6 Preparation of Quarterly e-TDS/TCS Statements

6.1 DATA STRUCTURE (FILE FORMAT) FOR QUARTERLY E-TDS/TCS STATEMENT
As per rules 31A/31AA of the Income-tax Rules, amended vide notification S.O. 928 (E) dated June 30, 2005, all corporate, government deductors/collectors are to file TDS/TCS returns in electronic form. ITD has notified the file formats in which deductor/collector shall prepare quarterly TDS/TCS statements from F.Y. 2005-06 onwards vide Notification F.No.SW/9/3/2002-DIT(S) {VOL.II] dated July 11, 2005. File formats for quarterly salary e-TDS statement viz; Form 24Q (excluding salary detail annexure) for quarter 1, 2 and 3 is given in Annex A, file format for quarterly salary e-TDS statement viz; Form 24Q (including salary detail annexure) for quarter 4 is given in Annex B, file format for quarterly non-salary e-TDS statement viz; Form 26Q and 27Q are given in Annex C and D respectively. File format for quarterly e-TCS statement viz; Form 27EQ is given in Annex E. These file formats can also be downloaded from www.tin-nsdl.com. 
However the Deductor/collector can modify/ correct quarterly TDS/TCS statement through filing correction statement. For, filing correction statement, deductor will be required to request the consolidated TDS/TCS file from the TRACES website (www.tin-nsdl.com). Consolidated TDS/TCS file will be available to the deductor on registration of TAN at TRACES website.
Correction statements for e-TDS/TCS returns upto F.Y. 2004-05, Deductor/Collector is  required  to furnish the entire return with corrections and not only the amendments to the return. For correction statements furnished for F.Y. 2005-06 onwards, the entire statement is not to be furnished, only the records requiring corrections using separate file formats needs to be furnished.

	Details for preparation of correction quarterly e-TDS/TCS are provided in the Deductors’ Manual Part II – Correction Statements. 


The e-TDS/TCS statement must be prepared in text ASCII Format with ".txt" as filename extension. The filename shall not exceed 12 characters (including .txt extension). It should be alphanumeric, special characters are not allowed. For example, file name can be Form26.txt. Deductor/collector shall prepare each type of e-TDS/TCS statement (Form 24Q, 26Q, 27Q or 27EQ) separately using the relevant file formats (e.g. 24QRQ1 for Form 24Q regular Quarter 1). 
File formats for salary and non-salary e-TDS/TCS statements consist of different record types. Each of these record types is described below:

(i) File Header record is the first line in the quarterly e-TDS/TCS statement file and contains details such as statement type (SL1 for Salary/NS1 for Non-salary for TDS and TC1 for TCS), TAN of deductor/collector, date of creation of the e-TDS/e-TCS return. 

(ii) Batch Header record contains particulars of deductor/collector, number of challan detail records and number of salary detail records (only for salary statement – Form 24Q-Quarter 4).

(iii) Challan / Transfer Voucher Detail record to contain details of Tax (TDS/TCS) deposited by deductor/collector. In case Tax deposited is through challan then challan details to contain following details:

1. Amount of TDS/TCS deposited

2. Date of payment

3. Bank branch code (BSR code)

4. Challan serial no. 
In case, TDS/TCS deposited through transfer voucher (by book entry), transfer voucher details to contain:

a) Up to FY 2009-10 transfer voucher serial number and Date on which tax deposited.

b) From FY 2010-11 onwards, 24G Receipt number, DDO serial number, Date on which tax deposited.
(iv)  Deductee/Party Detail record contains details of the transaction on account of which TDS/TCS was deducted /collected from deductee/party. It includes name, PAN of deductee/collectee, gross amount paid, TDS deducted/TCS collected etc.

PAN Validations up to FY 2009-10

With effect from April 01, 2008, ITD has increased the percentage of structurally valid PAN to be quoted in TDS/TCS statements and has mandated that the statements with less than specified percentage of structurally valid PAN will not be accepted. Copy of the Press release dated February 12, 2008 issued by the Ministry of Finance in this regard is at Annexure G. FVU will give an error during validation of the statement. The percentages are as per table below: -
	Form type
	Validation

	Form 24Q
	95% of the deductee records in the statements for all four quarters should have valid PAN (up to FY 2009-10). 

	Form 26Q
	85% of the deductee records in the statements for all the four quarters should have valid PAN (up to FY 2009-10).

	Form 27Q
	85% of the deductee records in the statements for all the four quarters should have valid PAN (up to FY 2009-10).


As per instructions issued by the Central Board of Direct Taxes (CBDT), it is mandatory for deductors to file TCS statements with a threshold limit of Permanent Account Number (PAN) of deductee. To facilitate collectors who face problem in filing TCS returns because of insufficiency of PAN of the parties and also to accommodate the parties who have intimated their PAN, the Income Tax Department (ITD) has specified the following procedure for filing TDS/TCS returns: 

Deductor/Collectors can file a return containing party records which meets the specified threshold limit of PAN quoting, i.e., a collector can file a return containing deductee details who have provided valid PAN. It can subsequently file a correction return with details of remaining parties
· Suppose a challan payment of Rs.1,00,000/- has been made for non-salary TDS/TCS against 100 parties each with TDS/TCS of Rs.1,000/-. Under the existing procedure the collector will have to quote at least 85 PAN correctly failing which his return will be rejected. 

· If there are only 50 parties whose PAN is available and the collector attempts to file a return with details of 100 parties with PAN of only 50 parties, the return will automatically be rejected at present. 

· However, if deductor/collector files a return with challan amount of Rs.         1,00,000/- and with details of 50 parties with PAN, with deductee total of Rs.50,000/-, the return will be accepted. It means the collector can furnish the details relating to such parties whose PANs are available.

· The deductor/collector can later file correction returns with other details of remaining parties with the same challan details, i.e., the challan amount should be the amount deposited (in this case Rs. 1,00,000/-). 

The return will be accepted so long as the TDS/TCS total of incremental parties is less than or equal to the balance of Rs.50, 000/-.
PAN Validation from FY 2010-11 onwards:
With effect from April 01, 2010, as per amendments in Section 206AA of the Income Tax Act , if a deductee or employee fails to furnish his or her PAN to the deductor, the deductor shall deduct tax at a higher of the following rates:

1. at the rate specified in the relevant provision of this Act; or

2. at the rate or rates in force
In view of the above amendments, if the value of PAN in the deductee details is provided as PANINVALID, PANNOTAVBL, PANAPPLIED, deductor is required to deduct tax at higher rate and provide the value ‘C’ in the field ‘Reason for non-deduction/lower deduction/higher deduction’(field in deductee details)

	Form type
	Remarks

	Form 24Q
	In case deductee fails to furnish PAN, TDS needs to be deducted at higher rate.

	Form 26Q
	

	Form 27Q
	

	Form 27EQ
	85% of the collectee records in the statements for all the four quarters should have valid PAN. However, this validation of 85% collectee valid PAN is not applicable for collectee records pertaining to challan with section code 206CK



(v) Salary Detail record contains the details of salary, control total of deductions under Section 16 and Chapter VI A. This record type is mandatory in case of salary e-TDS statement (Form 24Q) furnished in quarter 4 in case of non-nil statements. Form 24Q for the first three quarters will not contain salary detail records. Salary details for the entire year to be provided only in the last quarter of the financial year. 
· Salary Details – Section 16 Detail* record contains details of standard deductions from salary (the total of which is provided as part of Salary Detail record). 

· Salary Details – Chapter VI A Detail* record contains details of deductions under section 80CCE (total deductions under Sections 80C, 80CCC and 80CCD), under section 80CCF and OTHERS (other deductions under Chapter VIA).  It may be noted that deductions under section 80CCF will be applicable for  FY 2010-11 and 2011-12 only. onwards.
· Section 80CCG: Section 80CCG has been incorporated for Form no. 24Q  Q4. Section code 80CCG is applicable for FY 2012-13 onwards. 

* To be provided only if applicable

6.2 GUIDELINES FOR PREPARATION OF QUARTERLY E-TDS/TCS STATEMENT FILE IN THE PRESCRIBED DATA STRUCTURE (FILE FORMAT) 
Before preparation of quarterly e-TDS/TCS statement, deductor/collector is advised to go through the file formats mentioned above for better understanding and ease of preparation of the quarterly e-TDS/TCS statement.  For preparation of Quarterly TDS/TCS statement (regular & correction), you may use latest freely available NSDL Return Preparation Utility (RPU). Same can be downloaded from the TIN website (www.tin-nsdl.com) under download section. 
Guidelines given below should be followed while preparing quarterly e-TDS/TCS statements:

(i) The file should be ‘carat (^) delimited’ variable width file. It means that in case of numeric fields, no empty spaces or leading ‘0’ to be provided and in case of character fields, no empty spaces or trailing spaces to be provided. E.g 
(ii) All fields should be delimited by ^.

(iii) Each record must start on a new line and must end (including last record) with a new line character. 
(iv) No value should be specified in fields where no data is to be mentioned. 

(v) If CHARACTER field has less or no data as against the defined length for that field, then no trailing spaces (in case of less data) or blank spaces (in case of no data) to be entered in that field. 

For example, if the value of the field "Name of Employer" in batch header record of salary e-TDS statement is "XYZ Limited", then it should be mentioned as XYZ LIMITED only and not as 'XYZ LIMITED&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&' (here '&' indicates space). The field width of this field as per file format is 75. 
(vi) If NUMERIC field has less or no data with reference to defined length, then no leading spaces (in case of less data) or all zeroes in the entire field (in case of no data) has to be filled.


For example, if the value of the field "Batch Total of – Total of Deposit Amount as per Challan’ in batch header record of salary e-TDS statement is Rs.11234.00 then it should be mentioned 11234.00 and not as '000000001123450'. The field width of this field as per the file format is 15 (including decimal with precision value 2).

(vii) For all field type 'Amount', decimal value with precision of two should be mentioned. The decimal point will be explicit and needs to be mentioned across the file. 

For example Rs.1234.50 will be written as 1234.50 and not as 123450. In certain amount fields, where fractional portion is not allowed (for example 12345.50 value should contain decimal followed by two zeroes only  (12345.00), Here, 12345.50 will be an invalid value.

(viii) In the field ‘Rate at which tax deducted/collected’, decimal with precision value up to four should be provided. For example, if the rate at which tax has been deducted is 2.5555 then value should be mentioned as 2.5555. Or if the rate at which tax has been deducted is 2.49 then value should be mentioned as 2.49
(ix) Remark “B” in field ‘Reason for non deduction / lower deduction/ higher deduction /threshold’ will be allowed only if the value in field “Section under which payment made” is any of the sections 193, 194, 194A, 194EE. i.e. For FORM 26Q, Remark B is allowed for the above mentioned sections only.
(x) If value is “B” in field ‘Reason for non deduction / lower deduction/higher deduction/ threshold’, then the TDS amount (TDS/TCS Income Tax, TDS/TCS Surcharge, TDS/TCS – Cess, Total Income Tax deducted, Total Tax Deposited) should be equal to 0.00, rate of deduction should also be equal to 0.0000 & no value should be put in ‘ Date of deduction field’. 
(xi) The value in the field “Amount Paid” should be greater than 0.00.
(xii) Remark “Y” (i.e. threshold) in field ‘Reason for non deduction / lower deduction/ higher deduction /threshold’ will be allowed only if the value in field “Section under which payment made” is any of the sections 193, 194A, 194, 194B, 194BB, 194C, 194D, 194EE, 194G,  194H, 194I, 194J. This remark is to be used when the deductee/party has not crossed the threshold limit. 
(xiii) The constant values as mentioned in the file format (values of fields viz. 'Record Type', ‘Upload Type' etc.) need to be mentioned in BLOCK letters only. i.e. value of field 'Record Type' in case of 'File Header' should be specified as 'FH' and not as 'fh' or value of field 'File Type' in file header should be mentioned as 'SL1' (salary) and ‘NS1’ (non-salary), ‘TC1’(TCS) and not as 'sl1', ‘ns1’ or ‘tc1’. 

(xiv) Date must be mentioned in ddmmyyyy format only. Date should not be a future date. 

(xi) Each line of a record type must contain details pertaining to that particular  
· record type only.

(xii) The sequence of the detail records must be in the order mentioned below

· File header record (FH)
· Batch header record (BH)

· Challan / transfer voucher detail record (CD)
· Deductee detail record (DD)
· Salary detail record (SD)*
· Salary detail - Section 16 detail record (S16) #
· Salary detail – Chapter VI A detail record (C6A) #
# To be provided only if applicable
Challan / transfer voucher detail records and its underlying deductee records should be grouped together.

* Salary detail records are applicable only in case of salary e-TDS statement – Form 24Q – quarter 4. 

Example 1 – Form 24Q-Quarter1 - 3 (excluding salary detail records) 
An original (regular) quarterly salary TDS statement (Form 24Q – Quarter 1-3) containing:  

2 challan/transfer voucher details out of which 

· Challan 1 has 2 deductee records. 
· Challan 2 with 3 deductee records (2 deductees are common in Challan 1 and Challan 2). 

The sequence of the detail records in the quarterly TDS (Form 24Q-Quarter 1-3) will be as follows: 

--File header record (FH)

--Batch header record (BH)
--Challan / transfer voucher detail record 1 (CD) – challan 1

--Deductee detail record 1 (DD)
--Deductee detail record 2 (DD)
--Challan / transfer voucher detail record 2 (CD) – challan 2
--Deductee detail record 1 (DD)
--Deductee detail record 2 (DD)
--Deductee detail record 3 (DD)
Example 2 – Form 24Q – Quarter 4 (including salary details) 
An original (regular) quarterly salary TDS statement (Form 24Q-Quarter 4 – including salary details) containing:  

2 challan/transfer voucher details out of which 

· Challan 1 has 2 deductee records and their corresponding salary details. 
· Deductee 1 has deductions under Section 16 (ii).

· Deductee 2 has deductions under Chapter VI A (OTHERS).

· Challan 2 with 3 deductee records (2 deductees are common in Challan 1 and Challan 2) and their corresponding salary details. 

· Deductee 1 has deductions under Section 16(iii) and Chapter VI A (80CCE) or 80CCF
· Deductee 2 has deductions under Chapter VI A (80CCE).

· Deductee 3 with deductions under Section 16(ii). 
· Salary detail record for deductee 4 with deductions under Section 16(ii) and Chapter VIA (80CCE)
· Salary detail record for deductee 5 with deductions under Section 16(ii) and 16(iii) and Chapter VIA (80CCE) and (OTHERS)

The sequence of the detail records in the quarterly TDS (Form 24Q-quarter 4) will be as follows: 

--File header record (FH)

--Batch header record (BH)
--Challan / transfer voucher detail record 1 (CD) – challan 1
--Deductee detail record 1 (DD)
--Deductee detail record 2 (DD)

--Challan / transfer voucher detail record 2 (CD) – challan 2
--Deductee detail record 1 (DD)
--Deductee detail record 2 (DD)
--Deductee detail record 3 (DD)
--Salary detail record for deductee 1 (SD)

--Salary detail - Section 16 (ii) detail record for deductee 1 (S16)
--Salary detail - Section 16 (iii) detail record for deductee 1 (S16)
--Salary detail – Chapter VI A (80CCE) detail record for deductee 1 (C6A)

--Salary detail record for deductee 2 (SD)

--Salary detail – Chapter VI A (80CCE) detail record for deductee 2 (C6A)

--Salary detail-Chapter VIA (80CCF) detail record for deductee 2(C6A)

--Salary detail – Chapter VI A (OTHERS) detail record for deductee 2 (C6A)
--Salary detail record for deductee 3 (SD)

--Salary detail - Section 16 (ii) detail record for deductee 3 (S16)
--Salary detail record for deductee 4 (SD)

--Salary detail - Section 16 (ii) detail record for deductee 4 (S16)
--Salary detail – Chapter VI A (80CCE) detail record for deductee 4 (C6A)

--Salary detail record for deductee 5 (SD)

--Salary detail - Section 16 (ii) detail record for deductee 5 (S16)
--Salary detail - Section 16 (iii) detail record for deductee 5 (S16)
--Salary detail – Chapter VI A (80CCE) detail record for deductee 4 (C6A)

--Salary detail – Chapter VI A (OTHERS) detail record for deductee 4 (C6A)

Example 3 

An original (regular) quarterly non-salary TDS statement (Form 26Q) containing

3 challans/transfer voucher details of which 

· Challan 1 has 3 deductee records

· Challan 2 has 1 deductee record

· Challan 3 has 2 deductee records

The sequence of the detail records in the quarterly e-TDS statement (Form 26Q) will be as follows: 

--File header record (FH)
--Batch header record (BH)

--Challan/transfer voucher detail record 1 (CD)

--Deductee detail record 1 (DD)
--Deductee detail record 2 (DD)
--Deductee detail record 3 (DD)
--Challan/transfer voucher detail record 2 (CD)
--Deductee detail record 1 (DD)
--Challan/transfer voucher detail record 3 (CD)
--Deductee detail record 1 (DD)
--Deductee detail record 2 (DD)
Sequence of the detail records in the quarterly e-TDS/TCS statement for Form 27Q and Form 27EQ will be same as that for Form 26Q. 
xii) There should be only one File Header (FH) and only one Batch Header (BH) in an ‘original’ (Regular) statement.

xiii) It is mandatory for deductor/collector to quote Tax Deduction Account Number (TAN) in the quarterly e-TDS/TCS statement. The TAN of the deductor/collector shall be mentioned in capital i.e. ‘MUMN12345C’ and not ‘mumn12345c’.

xiv) It is mandatory to mention details of tax deducted/collected in the statement. Details include amount deposited and details of Challan Identification Number (CIN) which consists of bank branch code (BSR code) of the collecting bank, challan deposit date and challan serial number. CIN will be available in the tax payment challan. 

xv) Government deductors making payment through book entry, details to be mentioned are amount deposited and transfer voucher date. 24G receipt no. and DDO serial no./ Transfer Voucher no. 
Following additions/modifications have been made to the data structure for TDS/TCS statements 
· The field ‘Name of the Return Preparation Utility’ has been added in the data structure. This field is mandatory wherein the deductor/collector has to provide the name of the software used for preparing the quarterly e-TDS/TCS statements.
· The field ‘PAN of the Deductor/Employer’ has been made Mandatory. The deductor/collector/employer has to quote a valid PAN or ‘PANNOTREQD’ in case PAN is not available (not required to have a PAN)

· Classification of the field ‘Type of deductor/collector’ has further been enhanced from ‘Government’ and ‘Others’ to Central Government, State Government, Company, Firm etc. Details are provided in the data structure.
· Additional fields such as State Name, PAO Code, DDO Code, Ministry Name, and PAO/DDO Registration Number have been added for Government Deductors. Validations for these fields are provided in the data structure.

· Deductee records with invalid PAN in e-TDS/TCS statement will be allowed where flag for TDS deduction at higher rate is present i.e. the deductor has to put flab C in the Reason for lower deduction/no deduction/ higher deduction
· Deletion of deductee record is not allowed in case tax has been deducted at higher rate. 

· Only the following fields can be updated for the deductee record where tax has been deducted at higher rate: 

· PAN 

· Date of payment 

· Amount of payment 

· If transporters provide valid PAN to the deductor, tax need not be deducted from payments made to such deductee. Deductors is required to provide details of transporters who have provided their valid PAN by selecting flag “T” in the field Remarks (For lower deduction/ no deduction/ higher deduction/ threshold) of deductee details and as a result no tax has been deducted from payments made to them. 

· Value in the field PAN reference no. need not be provided in the statement 

· It is mandatory to provide any one of the contact details of the deductor viz; 

· Telephone no. and STD code of deductor/collector 

· Telephone no. and STD code of responsible person 

· It is also mandatory for non government deductor to quote mobile number. 
· E-mail Id of deductor/collector or responsible person has to be provided in the statement mandatorily. 
1) Threshold Flag “Y” may be selected in the field of ‘Reason for non deduction/ lower deduction/ higher deduction’ to highlight transactions where TDS is not deducted as the threshold for deducting tax has not exceeded. Threshold flag can be quoted only  against the following section codes in corresponding challan details:
193, 194, 194A, 194B, 194BB, 194C, 194D, 194EE, 194G, 194H, 194I, 194J, 194LA
Below guidelines may be referred, if deductor wishes to report the transaction in the quarterly TDS statement where no tax is deducted as threshold limit (as per the provisions of the Income tax Act) of amount paid/credited to deductee has not exceeded in the initial quarter (s) but has exceeded in subsequent quarter.

2) Flag “Y” may be selected in the field of ‘Reason for non deduction/ lower deduction/ higher deduction’ to highlight transactions where TDS is not deducted as the threshold for deducting tax has not exceeded.

3) Threshold flag can be quoted only  against the following section codes in corresponding challan details:
193, 194, 194A, 194B, 194BB, 194C, 194D, 194EE, 194G, 194H, 194I, 194J, 194LA

4) Following approach may be referred for reporting threshold transactions in quarterly statements:

In case there is no deduction of tax in the first two quarters of a F.Y. where the prescribed rate of deduction as per Income Tax Rules is 10%. In the third quarter the threshold limit exceeds. 

Approach 1:

The deductor may report those transactions in the respective quarterly TDS statements with zero rate of deduction (‘0.0000’), zero tax deducted/ deposited (‘0.00’) and amount paid in the respective quarters with threshold flag. The deductor will mention the prescribed rate of deduction, the amount paid in the third quarter, tax deducted/ deposited (deductee) on the total amount paid till that quarter. The same is represented as follows:

	Pertaining to quarter
	Reporting Quarter
	PAN
	Rate of deduction
	Date of payment*
	Amount paid (Rs.)
	Date of deduction
	Amount deducted (Rs.)
	Amount deposited (Rs.)
	Reason for non deduction /lower deduction

	Q1
	Q1
	PAN1
	0
	Q1
	1,00,000
	-
	0
	0
	Threshold flag Y present

	Q2
	Q2
	PAN1
	0
	Q2
	1,00,000
	-
	0
	0
	Threshold flag Y present

	Q3
	Q3
	PAN1
	30
	Q3
	1,00,000
	Q3
	30,000.00
	30,000.00
	No flag present


*The deductor must report the actual date of payment irrespective of the manner of reporting

Approach 2:

The deductor may report all transactions in the quarter in which the threshold has exceeded, represented as follows:

	Pertaining to quarter
	Reporting Quarter
	PAN
	Rate of deduction
	Date of payment*
	Amount paid (Rs.)
	Date of deduction
	Amount deducted (Rs.)
	Amount deposited (Rs.)
	Reason for non deduction /lower deduction

	Q1
	Q3
	PAN1
	0.0000
	Q1
	1,00,000
	-
	0
	0
	Threshold flag Y present

	Q2
	Q3
	PAN1
	0.0000
	Q2
	1,00,000
	-
	0
	0
	Threshold flag Y present

	Q3
	Q3
	PAN1
	30.0000
	Q3
	1,00,000
	Q3
	30,000.00
	30,000.00
	No flag present


*The deductor must report the actual date of payment irrespective of the manner of reporting.

Approach 3:

The deductor may report all transactions in the quarter in which the threshold has exceeded, represented as follows:

	Pertaining to quarter
	Reporting Quarter
	PAN
	Rate of deduction
	Date of payment*
	Amount paid (Rs.)
	Date of deduction
	Amount deducted (Rs.)
	Amount deposited (Rs.)
	Reason for non deduction /lower deduction

	Q1
	Q3
	PAN1
	10.0000
	Q1
	1,00,000
	Q3
	10,000.00
	10,000.00
	Threshold flag Y present

	Q2
	Q3
	PAN1
	10.0000
	Q2
	1,00,000
	Q3
	10,000.00
	10,000.00
	Threshold flag Y present

	Q3
	Q3
	PAN1
	10.0000
	Q3
	1,00,000
	Q3
	10,000.00
	10,000.00
	No flag present


*The deductor must report the actual date of payment irrespective of the manner of reporting

· Additional field “Amount Deductible under section 80CCF”to be added only for Form 24Q Q4 pertaining to FY 2010-11 and onwards. Under this field the Amount < = 20000.00 only will be allowed.
· TDS deducted amount mentioned in the statement must be compared with expected tax deducted amount. Formula for Tax Deducted Amount (expected tax deducted amount) is as follows: 
 Tax Deducted Amount (expected tax deducted amount) = Amount of 
payment/Amount of credit X Rate of deduction.
Deductors can prepare the quarterly e-TDS/TCS statements using in-house software or using the latest version of the Return Preparation Utility (RPU) version 2.5 developed by NSDL or using any third party software. The deductors are also free to use the services of any third party service provider for this purpose. Details of some software providers are available at www.tin-nsdl.com.

	NSDL e-TDS/TCS RETURN PREPARATION UTILITY 
NSDL has prepared an e-TDS Return Preparation Utility (NSDL quarterly e-TDS RPU) for preparation of quarterly e-TDS statements and an e-TCS Return Preparation Utility (NSDL quarterly e-TCS RPU) for preparation of quarterly e-TDS/TCS statements. These utilities are MS–Excel based and VB based and is freely downloadable at www.tin-nsdl.com – 


6.3 VALIDATION OF E-TDS/TCS STATEMENT USING FILE VALIDATION UTILITY (FVU)
After preparing the quarterly e-TDS/TCS statement check the format level accuracy of the quarterly e-TDS/TCS statement using the latest File Validation Utility (FVU) freely available at NSDL-TIN web-site (www.tin-nsdl.com). Details are given in Chapter 8. 

7 Instructions for government deductors on how to provide the transfer voucher /book entry details in e-TDS/TCS statements
This is applicable to government deductors who deposit tax through book entry\transfer voucher.
7.1 QUARTERLY STATEMENTS - F.Y. 2005-06 ONWARDS
7.1.1 Form No. 24Q

In item no. 4 (Details of tax deducted and paid to the credit of the Central Government) provide only one entry for each month indicating the total TDS deposited during that month which has been deducted from salary paid for the month. So, for Form No. 24Q there will be 3 entries in a quarterly return. Column 312 (whether TDS deposited by book entry\transfer voucher) should be marked as ‘yes’. In cases where the salary of March is paid in April, the statement for the last quarter may contain 2 entries in item no. 4 and the statement for the first quarter of the following year will contain 4 entries. For the quarterly TDS/TCS statements pertaining upto FY 2009-10, transfer voucher no., Tax deposit amount and date of deposit should be mentioned as the transfer voucher details.
For quarterly TDS/TCS statement pertaining to FY 2010-11 onwards, deductors are required to quote BIN (Book Identification Number)   details in quarterly TDS/ TCS statement BIN to be quoted in the quarterly TDS/TCS statement can be obtained from respective PAO/TO/ CDDO if TDS/TCS is deposited through book entry. BIN comprises of seven digit Form 24G receipt no., DDO serial no. and Date of Deposit. BIN details should be quoted in quarterly TDS/TCS statement in the fields as below:

· ‘Form 24G receipt no.’ to be quoted in the field pertaining to Bank branch code field (BSR code)

· ‘DDO serial no.’ in the field pertaining to the field of transfer voucher no.

· ‘Date of deposit’ to be mentioned in the field ‘Date on which Tax deposited’

	It may be noted that with effect from October 1, 2009, the value in the field ‘Transfer Voucher serial no’ must be provided if the type of deductor is ‘Central Government’ or ‘State Government’.


Annexure 1 (Deductee wise breakup of TDS) details for columns 314-326 should be provided for each month for each deductee payment. It should contain details of actual salary paid to the employee for each month.
7.1.2 Form No. 26Q/27Q/27EQ
In item no. 4 (Details of tax deducted and paid to the credit of the Central Government) provide only one entry for each month indicating the total TDS deposited during that month deducted from all bills relating to payments other than salary (payment to non-residents if any should be included in Form No. 27Q). So for Form No. 26Q there will be 3 entries in a quarterly return. Column 413 in Form No. 26Q (whether TDS deposited by book entry) should be marked as ‘yes’. For the quarterly TDS/TCS statements pertaining upto FY 2009-10, transfer voucher no., Tax deposit amount and date of deposit should be mentioned as the transfer voucher details.
For quarterly TDS/TCS statement pertaining to FY 2010-11 onwards, deductors are required to quote BIN (Book Identification Number)   details in quarterly TDS/ TCS statement BIN to be quoted in the quarterly TDS/TCS statement can be obtained from respective PAO/TO/ CDDO if TDS/TCS is deposited through book entry. BIN comprises of seven digit Form 24G receipt no., DDO serial no. and Date of Deposit. BIN details should be quoted in quarterly TDS/TCS statement in the fields as below:

· ‘Form 24G receipt no.’ to be quoted in the field pertaining to Bank branch code field (BSR code)

· ‘DDO serial no.’ in the field pertaining to the field of transfer voucher no.
· ‘Date of deposit’ to be mentioned in the field ‘Date on which Tax deposited’
a)  r 

Annexure 1 (Deductee-wise breakup of TDS) details for columns 415-428 should be provided for each month for each deductee payment.

The payments to non-residents, if any should be provided in Form No.27Q and details of tax collected at source, if any, should be provided in Form No.  27EQ.
7.2 GENERAL
The total for the month may be computed on the basis of the date of payment which would be the date of cheque.

In case of government employees, the salary gets due on the first of subsequent month. Thus, this gets accounted in the subsequent month. The salary for March is paid in April and accounted in the next financial year. To avoid any problem in matching, the month given in TDS statement should be the month of payment and not the month for which salary is due.

8 TDS/TCS File Validation Utility (FVU)

TDS/TCS File Validation Utility (FVU) has been developed by NSDL to help deductors/collectors ensure that the quarterly e-TDS/TCS statement prepared by them conforms to the file format prescribed by Income Tax Department (ITD). After preparing quarterly e-TDS/TCS statement in accordance with the file formats notified by ITD, deductor/collector shall validate the quarterly e-TDS/TCS statement (i.e. .text file) using FVU to ascertain whether the statement contains any format level error(s). In case the deductor/collector finds any error(s), he shall rectify the error(s) and pass the file again through the TDS/TCS FVU. Deductor/collector shall repeat this procedure till he gets an error free statement (i.e. FVU file). It should be noted that the FVU validates only the format level accuracy of the quarterly e-TDS/TCS statement. 

The e-TDS/TCS FVU is a Java based utility. JRE (Java Run-time Environment) [versions: SUN JRE: 1.4.2_02 or 1.4.2_03 or 1.4.2_04 or IBM JRE: 1.4.1.0] should be installed on the computer where the e-TDS/TCS FVU is being installed. 
JRE is freely downloadable from http://java.sun.com or http://www.ibm.com/developerworks/java/jdk or you can request your computer vendor (hardware) to install the same for you.

TDS/TCS FVU setup can be freely downloaded from www.tin-nsdl.com.
FVU can be executed on any of the Windows platforms mentioned below: 

Win 2K Prof./ Win 2K Server/ Win NT 4.0 Server/ Win XP Prof.

8.1 EXTRACTION OF E-TDS/TCS FVU FILES 
The e-TDS/TCS FVU setup comprises of three files namely; 

TDS FVU Setup Readme.rtf: This file contains instructions for setup of the e-TDS FVU.
TDS FVU Setup.exe: This is a setup program for installation of FVU. 

TDS_FVU_STANDALONE.jar : This is the FVU program file. 

These files will be in an executable zip file (e-TDS FVU.exe). These files are required for installing the e-TDS/TCS FVU. 

To extract these files, double-click on ‘e-TDS FVU.exe’.

A ‘WinZip Self-Extractor – e-TDS FVU.exe’ will open as displayed in Figure 6.
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Figure 6
By default the path selected for extraction of the three files will be ‘C:\e-TDS FVU’.

The files can also be extracted in any other location (other than C:\e-TDS FVU). In that case define appropriate path by clicking the ‘Browse’ button where the three files should be extracted.

Thereafter, click on ‘Unzip’ button.

On clicking the ‘Unzip’ button the three files mentioned above will get extracted to the specified path (i.e. in folder ‘C:\e-TDS FVU’ by default or at the specified path).

8.2  PROCEDURE TO SETUP E-TDS/TCS FVU
For installation of e-TDS/TCS FVU, follow the procedure mentioned in the ‘TDS FVU Readme.rtf’ file (one of the three files extracted) which is as follows: 
To install e-TDS/TCS FVU, click on the ‘TDS FVU Setup.exe’ icon located at the path selected for extraction of the files (if no path was specified at the time of extraction, then it will be located at the default path ‘C:\e-TDS FVU’).

JRE not located by ‘TDS FVU Setup.exe’

The ‘TDS FVU Setup.exe’ will search for JRE on the computer. If it is unable to locate the JRE or JRE is not properly installed or available at the required location (Registry) then a dialogue box will open as displayed in Figure 7. 
Figure 7
JRE not installed on computer
If JRE is not installed on your computer then click ‘Cancel’. Install appropriate version of JRE (specified above) and try again by clicking ‘TDS FVU Setup.exe’. 

JRE installed but not found in Registry (appropriate location) 

If JRE is installed on your computer and you know the path of JRE, specify the JRE home path in the field ‘Java Home Path’ by either entering the path or selecting the ‘Browse’ button as displayed in Figure 8.  




Figure 8
Thereafter, click ‘OK’. ‘TDS_FVU.bat’ will be created at the location where ‘TDS FVU Setup.exe’ is present. 
Note: ‘TDS_FVU.bat’ will be created even if incorrect JRE home path is given or path specified even if JRE is not installed.

JRE found by ‘TDS FVU Setup.exe’

If appropriate version of JRE is found on the computer then on clicking ‘TDS FVU Setup.exe’ a ‘TDS_FVU.bat’ file will be created at the location where ‘TDS FVU Setup.exe’ is present.

8.3 HOW TO RUN THE E-TDS/TCS FVU
8.3.1
To run the ‘e-TDS/TCS FVU’ click on the ‘TDS_FVU.bat’ file. If JRE is not installed on the computer then on clicking ‘‘TDS_FVU.bat’ a dialogue box as displayed in Figure 9 will open. In such cases install JRE and try again.
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Figure 9
If appropriate version of JRE is installed, then the ‘e-TDS/TCS FVU’ will be displayed (Figure 10). 
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Figure 10
Before validating the electronic statement through the e-TDS/TCS FVU, read the instructions provided in ‘Read me’ on the e-TDS/TCS FVU. Can we list down here whatever is mentioned in ‘Read me’.
The ‘TDS FVU Setup.exe’, ‘TDS_FVU.bat’ and ‘TDS_FVU_STANDALONE.jar’ files should be present in the same folder to run the FVU. 

8.3.2 The Bank branch (BSR) code master is built in FVU. While validating any e-TDS/TCS statement, FVU will check whether the BSR code quoted in the statement is present in the list of authorized BSR codes present in FVU. In case the same is not found, then FVU will generate a warning file giving details of the records where the BSR code in the statement is not present in the master. 
	With effect from May 26, 2013, the new TDS/TCS FVU version  3.71 is applicable for validating electronic TDS/TCS regular and correction statements from FY 2010-11 onwards 


8.3.3
In addition to the validations as per the new data structure referred above, a new functionality for verification of Challan details has been introduced.

Using the new functionality, the deductor can verify the challan details (Challan serial no; Bank Branch (BSR) code, and Challan tender date) quoted in the TDS/TCS statement, TAN of deductor and Tax Deposited Amount, with the challan details uploaded by the bank. For verifying the Challan details, deductor has to first download the file containing Challan details from the NSDL TIN website www.tin-nsdl.com at Challan Status Inquiry (TAN based View).
8.4 PROCEDURE FOR VALIDATION OF E-TDS/E-TCS STATEMENT USING FVU
To run the TDS/TCS FVU, double-click on the TDS_FVU.bat icon at the path where three files mentioned above are saved. As displayed in Figure 11 above input screen of the FVU has four fields viz; ‘TDS/TCS Input File Name with Path’, Challan Input File Name with Path, ‘Error/Upload & Statistics Report File Path’ and and Consolidate File Name with Path.. It also has a ‘Read me’ button which may be clicked for guidelines for using the FVU. 
TDS/TCS Input File Name with Path

· Specify the name (with the .txt extension) of the input file (including the path) i.e. the name of the e-TDS/TCS statement prepared as per file format to be validated by the FVU. 
· Input filename should not be more than 12 characters (including the .txt extension) and should not contain any special characters eg. : , \ / etc.,. 
For example file name can be FORM27EQ.txt. 

Challan Input File Name with Path
· Specify the name (with the .csi.txt extension) of the input file (including the path) i.e. 

· Input filename should not be more than 24 characters (including the .txt extension) and should not contain any special characters e.g. : , \ / etc.,. 

For example file name can be CALS01111E310812.csi.txt.

Consolidate File Name with Path
Specify the name (with the .tds extension) of the input file.

Error/Upload & Statistics Report File Path

Specify the path where either an ‘error’ or ‘upload’, ‘statistics report file’ and ‘PAN statistics report file’ generated by the FVU on completion of validation of the statement should be saved. The path can be same as the input file path or different. Do not specify any file name, only provide the path. 

It is mandatory to fill both these fields. 

Deductor/collector can enter or select the input file (e-TDS/TCS) to be validated by using the ‘Browse’ button on the extreme right of the 'TDS/TCS Input File Name with Path' as in Figure 10. 
[image: image10.png]) seard oiders
O semch [ rold

Adiress |9 Cocuments and SttingsrxanmiDeskoplTDS._FL.7
Dlbcprov 1410

File and Folder Tasks fuslog
[EInsoL-Root cer

105 P et exe
@y Move this il ) 705 _Fvus_sTanDALONE jar
DY Copy thisfie
@ Fuehthisfletothe web
) Emai his e CeDS/CoIh [eNelidationUbliyeNersion BEE|
X Delete thi

sl Rensm tis e

DS / TCS Input File Name with Path Browse

Other Places | Challan Input File Name with Path Browse

@ vestton

) My Documerts

1 My Computer
&3ty Network Places

ErrorfUpload & Statistics Report File Path Browse

Consolidate File Name with Path Browse

Validate Read me

Details

TDS_FYU_STANDALONE jar
Execiitabl Jar Fil

Date Modied: Thursday, Apr
18, 2013, 7142 PH

Size: 620 KB

AREIRAFT .. | C)5am 10 AU37 | B Deductors.. | 52) Dectctors_.




[image: image11.png]Deductors Manual_Qtrly tds tcs Regular.ver 19 Jatest doc [Compatibility Mode] - Microsoft Word

Home  Inset  Pagelayout  References  Mailngs  Review  View

Cei0peninputifleame)

‘F“‘“‘ LookIn: | 060580100150146

o [ 060580100150146.]
s tesi |0 250t

[ newwaiog

[ newatmi

[ newnt

[ ropng

[ token 2601

Challan Input F

ErrorUpload &

Consolidate Fi

Browse

Browse

Browse

Browse

File Name:

Read me

re-| Files of Type: |AllFiles

) 26

) 26

) 26f

Drie
Diwong

File Name:

les of Type: Al Files. |

cancel |

&5 tmemet .. - (& Inbox-vier.. | A RE:ORAFT... | D 5AM 105 a7

) Dectuctors_.. | ) Deductors_.




Figure 11
In the example above, the path of the ‘Input File Name with Path’ chosen is C:\26QRQ1.txt (Figure 11).
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Figure 12
NOTE: The ‘Input File’ needs to be a text file i.e. with extension ‘txt’

Specify the path where either the ‘Error’ or ‘Upload’, ‘Statistics Report File’ and ‘PAN statistics report file’ generated on validation through the FVU should be saved by either entering or using the browse button on the extreme right of the 'Error/Upload & Statistics Report File Path’ field. The path can be same as the input file path or different (Figure 12). Do not specify the file name. 
	


In the above example the ‘Error/Upload & Statistics Report File’ will be saved at the same path as the Input File i.e. C:\.

In case the input file is invalid, FVU will generate two files: 

· 26QRQ4err.html

· 26QRQ4.err (text file) 
26QRQ4err.html is an ‘Error’ file generated in html format with the same filename as the input file with err appended after the file name and html as extension (Figure 13). Example, the input file name is 24QRQ4.txt, the error filename will be ‘26QRQ4err.html’. The error file will contain details of erroneous records like line number, record type, batch number, challan number, deductee/salary detail number, along with the error code and the corresponding error description. The line numbers of the records in the error file will be the line number in the input text file. 

26QRQ4err.err is a carat separated text file with .err as extension (filename will be the same as the input file). This text file will also get generated with the same information as the html file. 
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Figure 13
The error file indicates that 

There is an error in the Batch Header Record
In line no.2 in the statement (text file)

The error is Invalid PAN of Employer/Deductor/Collector
The deductor/collector will rectify the error(s) and validate the statement again through the FVU. 

In case the input file is valid, FVU will generate three files: 

· 26QRQ4.html - ‘TDS/TCS Statement Statistics Report’ 
· 26QRQ4 .html ‘PAN Statistics Report’ (Only in case of PAN deficiency)
· 26QRQ4.fvu - ‘upload file’. 

· In case of statements filed by Government deductors, if the challan details contain TDS payments by challan as well as transfer voucher, then counts of records under each case and there corresponding amount will be present in the statement statistics report as displayed in Figure 14
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Figure 14
It also contains count of Deductee/party PAN and its details as below:

Number of valid PANs – Count of structurally valid deductee PANs in the statement.

Number of PANs applied - Count of PANs that are given as ‘PANAPPLIED’ in the PAN of deductee record field in the statement.

Number of PAN not available - Count of PANs that are given as ‘PANNOTAVBL’ in the PAN of deductee record field in the statement.

Number of structurally invalid PAN – Count of PANs that are given as ‘PANINVALID’ in the deductee record field in the statement.

PAN Statistic Report will be generated only if statement contains PAN details other than structurally valid PANs. The PAN statistic report will contain details of records with PAN deficiency -- 
Line number of deductee /salary detail record

Deductee or salary detail record number

PAN mentioned in file 

Error description

26QRQ4.fvu is an ‘upload file’ generated with the same filename as the ‘input file’ but with extension .fvu. Example ‘input file’ name is 26QRQ4.txt, the upload file generated will be 26QRQ4.fvu. 
The upload file generated by the FVU (26QRQ4.fvu) is a valid statement containing a value generated by the FVU, which indicates that the statement has been successfully validated through the FVU. 

In case the deductor/collector wishes to modify its quarterly statement after successfully validating it through the FVU, it shall modify the original (regular) statement that it selected as ‘Input File’ and validate it again through the FVU. 
No modifications should be made in the upload file. 

8.5 VERIFICATION OF CHALLAN DETAILS UPLOADED BY THE BANK WITH THE CHALLAN DETAILS QUOTED IN THE TDS/TCS STATEMENT.
Procedure for verification of challan details referred to in point 8.3.3 above is as follows:- 
· Deductor/collector has to download the file containing challan details as per procedure referred to in clause 5.4 of Chapter 5 regarding FACILITY FOR DOWNLOADING FILE CONTAINING CHALLAN DETAILS UPLOADED BY BANKS
· At the time of validating the e-TDS/TCS statement, the deductor/collector can import the file containing challan details in FVU. Deductor/collector can select the Challan details file (downloaded from NSDL TIN website) to be verified from the desired location using the ‘Browse’ button on the extreme right of the ‘Challan Input File Name with Path’ as displayed in Figure 15
[image: image16.png]ja
&

B putt

© - | P gy
Address | C:\Documents and Settings'rixonmiDesktop| TDS_FYU_3.7
[Jbcoron-kis-141jr
il and Flder Tasks iy
ISDL-Root cer

5 Move tis e ]
D) Copy this fie eSS el dation UL ity ereion 3] L1E]x]
@ Fubish this il o the Web
& Emi this e
X Delete this e

DS / TCS Input File Name with Path locuments and SetingsirxonmiDeskiopihiew Folderid1730td | Browse

Challan Input File Name with Path ingsuixonmiDeskiopiNew FolderlDELG03580D260413.csitd| | Browse.

Other Places | ErroriUpload & Statistics Report File Path [C:Dacuments and SeflingstrixonmiDesktopiNew Folder Browse

@ vestton

) My Documerts

1 My Computer
&3ty Network Places

Consolidate File Name with Path Browse

Validate Read me

Details

TDS_FYU_STANDALONE jar
Execiitabl Jar Fil

Date Modied: Thursday, Apr
18, 2013, 7142 PH

Size: 620 KB

| ) vedhctrs... | ) pecrtors, | Eoten rlder | 9705 37 | (o nbo-tic @ CEaNo DB 1em




Figure 15
· After specifying the path for generation of output file, the deductor / collector has to validate the file.

· The statement statistics report generated by FVU will contain counts of ‘No of Unmatched challan’ as well as ‘No of Matched challans’ as displayed in Figure 16
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Figure 16
· In case the challans are not verified then message indicating that ‘Challan not verified’ will be displayed in both the columns – ‘No. of Unmatched challan’ as well as ‘No. of Matched challans’ as displayed in Figure 16
· In case the challan details do not match, a warning file will be generated in the path provided for output file. This file will contain details of mismatch of challans as displayed in Figure 17
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Figure 17
Deductors/collectors are advised to verify details of their TAN at ITD web-site (www.incometaxindia.gov.in). If ITD data is not updated with current TAN details, then submit the form for ‘Changes or Correction in TAN Data for TAN allotted’ along with the quarterly e-TDS/TCS statement. Also match totals and other deductor details (like name, TAN, F.Y.,) with physical Form 27A.

26QRQ4.fvu is an ‘upload file’ generated with the same filename as the ‘input file’ but with extension .fvu. Example ‘input file’ name is 26QRQ4.txt, the upload file generated will be 26QRQ4.fvu. 
The upload file generated by the FVU (26QRQ4.fvu) is a valid statement containing a value generated by the FVU, which indicates that the statement has been successfully validated through the FVU. 

In case the deductor/collector wishes to modify its quarterly statement after successfully validating it through the FVU, it shall modify the original (regular) statement that it selected as ‘Input File’ and validate it again through the FVU. 
No modifications should be made in the upload file. 

The upload file (with extension .fvu) is to be submitted to a TIN-FC in a CD/floppy along with physical Form 27A or directly to NSDL through the online upload facility at www.tin-nsdl.com
9 Furnishing of Quarterly e-TDS/TCS Statements 
9.1 QUARTERLY ELECTRONIC STATEMENTS FURNISHED THROUGH TIN-FC
NSDL has established a network of TIN-Facilitation Centers (TIN-FCs) who accept quarterly electronic Statements from Deductors/Collectors. Deductors/Collectors shall furnish their quarterly e-TDS/TCS statements at any of these TIN-FCs. NSDL keeps adding TIN-FC locations on a continuous basis. The updated list of TIN-FCs is available at www.tin-nsdl.com 
After preparing and validating the quarterly e-TDS/TCS statements as described in earlier chapters, the deductor/collector shall furnish the same at any TIN-FC managed by NSDL. Deductor/collector shall ensure that: 

(i) Quarterly e-TDS/TCS statement (i.e.FVU file)(Form 24Q, 26Q, 27Q and 27EQ) is in a separate CD/Pen drive. 
(ii) Each quarterly e-TDS/TCS statement is accompanied by a duly filled and signed (by an authorised signatory) Form 27A in physical form. 
(iii) Each quarterly e-TDS/TCS statement is in one CD/Pen drive, it should not span across multiple CD/ Pen drive. 

(iv) Quarterly e-TDS/TCS statement should be compressed, if required, only by using Winzip 8.1 or ZipItFast 3.0 (or higher version) compression utility to ensure quick and smooth acceptance of the file.

(v) There is no overwriting/striking on Form 27A. If there is any, then the same should be rectified by authorised signatory. 
(vi) No bank challan or copy of TDS/TCS certificate or physical copies of certificates or no/low deduction of TDS is required to be furnished along with the statements. 
(vii) TAN of deductor is mandatory to be mentioned in the statement. In case deductor does not have a TAN, it should first obtain the same by applying for one, using the latest Form 49B (notified by ITD in December 2004) through any TIN-FC or through online web-based facility provided by NSDL (www.tin-nsdl.com). Statement shall not be accepted if TAN is not quoted. 
(viii) TAN details (name, address, etc.) of the deductor as provided in the quarterly e-TDS/TCS statement should be same as in the TAN database maintained by ITD (these details can be verified with the TIN-FC or on the ITD web-site (www.incometaxindia.gov.in). If they are different, the deductor shall submit a TAN change request application to update the ITD TAN database or a copy of the acknowledgment of TAN change request already submitted. TAN change request is given in Appendix 4.

(ix) Each branch or Drawing and Disbursement Officer (DDO) of a deductor/collector furnishing separate quarterly e-TDS/TCS statement should furnish the quarterly e-TDS/TCS statement quoting separate TAN issued to each branch/DDO respectively.

(x) Quarterly e-TDS/TCS statements pertain to the same period for which they are allowed to furnish. 

(xi) The quarterly e-TDS/TCS statement has been successfully validated through the latest version of the FVU (i.e. FVU Version 3.7 for Statements pertaining to FY 2010-11 and onwards and FVU version 2.133)..
(xii) Control totals, TAN and name mentioned in the quarterly e-TDS/TCS statement match with those mentioned on Form 27A. 

(xiii) CD/Pen drive is virus free.
9.2 MANNER OF FURNISHING CORRECTION STATEMENT 
Correction e-TDS/TCS statements can be furnished with any TIN-FC, irrespective of whoever was the TIN-FC and location when original statement was filed.
Correction e-TDS/TCS statements on Regular statements filed in old format need to be filed as per the old format only.
	Details of furnishing correction quarterly e-TDS/TCS are provided in the Deductors’ Manual Part II – Correction Statements. 


9.3  QUARTERLY ELECTRONIC STATEMENTS FURNISHED THROUGH WEB-BASED FACILITY 
NSDL also provides a facility to deductors/collectors to directly furnish their quarterly e-TDS/TCS statements to NSDL through its web-site (www.tin-nsdl.com). Deductors/collectors who wish to avail this facility are required to register at www.tin-nsdl.com  as per guidelines mentioned on the web-site. The registration process may take about 15 days to complete.

The upload file prepared and validated as discussed in the previous chapters can be uploaded to the web based utility. 

Quarterly e-TDS/TCS statements furnished directly through the web-site should be digitally signed using a Digital Signature Certificate (DSC) (Class II or Class III) issued by a Certifying Authority under the Information Technology Act, 2000 which has been enabled by NSDL (list available at www.tin-nsdl.com) in the web based facility for quarterly e-TDS/TCS statements direct upload.

This facility can be used for upload of quarterly regular and correction e-TDS/TCS statements. 
Tax Deduction Account Number (TAN)

Under Section 203A of the Income Tax Act, 1961, it is mandatory to quote TAX DEDUCTION ACCOUNT NUMBER (TAN) allotted by the Income Tax Department (ITD) on all TDS/TCS statements. 

Since last few years, ITD has revised the format of TAN. It is a countrywide unique 10-digit alphanumeric code. All new applicants have been issued reformatted TAN. TANs issued in old format have been reformatted.
To facilitate deductors/collectors find their new TAN, ITD has introduced a search facility on its website (www.incometaxindia.gov.in). Deductors/collectors are advised to find the new TAN from this site before it is incorporated in their e-TDS/TCS statement. 
Deductors/collectors are also advised to bring either of the following to avoid inconvenience at the time of furnishing e-TDS/TCS statement arising due to variation in the way the TAN is quoted: 
--screen print of new TAN from ITD website

--copy of TAN allotment letter from ITD

Application for TAN

In case any deductor/collector does not have a TAN, it can obtain the same by submitting Form 49B to a TIN-FC or through the web based facility provided by NSDL. 

Application for Changes or Correction in TAN Data for TAN Allotted 

In some cases, the data relating to TAN in the ITD database may not be up-to-date. In such cases, the TAN holder can apply for a change by submitting an application for ‘Changes or Correction in TAN Data for TAN Allotted’. 

TAN application charges are Rs.55/- (plus service tax as applicable) payable with every Form 49B and TAN Change Request submitted.

10  Acceptance of Quarterly e-TDS/TCS Statements 
10.1 ACCEPTANCE OF QUARTERLY E-TDS/TCS STATEMENT BY TIN-FC
After deductor/collector furnishes the quarterly e-TDS/TCS statement to TIN-FC in the manner prescribed in Chapter 9, TIN-FC will carry out format level validations (these validations are same as performed by FVU) and other checks to validate the quarterly e-TDS/TCS statement.

10.1.1 Acceptance
In case quarterly e-TDS/TCS statement is valid, TIN-FC will issue a Provisional Receipt to the deductor/collector. The Provisional Receipt issued by TIN-FC to deductor/collector is deemed to be the proof of quarterly e-TDS/TCS statements furnished by the deductor/collector. 
Deductor/collector will pay upload fee along with service tax (as applicable – 12.36% at present) by demand draft or cash to the TIN-FC for every accepted quarterly e-TDS/TCS statement. 

Maximum charges payable per quarterly e-TDS/e-TCS statement accepted:

	No. of Deductee Records in e-TDS/TCS Statement
	Upload Charges
	Upload Charges inclusive of service tax

	Upto 100 deductee records 
	` 31.15/- 
	` 35/- 

	101 to 1000 deductee records 
	` 178/- 
	` 200/- 

	1001 deductee records 
	` 578.50/- 
	` 650/- 


TIN-FC will return the CD/Pen drive containing the e-TDS/TCS statement to the Deductor/Collector after the acceptance of Statement from SAM and retain physical Form 27A along with other documents, if any, furnished by the deductor/collector. 
The Provisional Receipt also gives a count of ‘PANINVALID’, ‘PANNOTAVBL’ and ‘PANAPPLIED’. 
	Permanent Account Number (PAN)

From January 1, 2005, it is mandatory to quote Permanent Account Number (PAN) on all returns of income. PAN is a unique 10-digit alphanumeric code allotted by the ITD. 

To facilitate entities to confirm their PAN, ITD has introduced a search facility on its web-site (www.incometaxindia.gov.in). 

Application for PAN

An application for PAN can be made by submitting a duly filled Form 49A. Application can be made with a TIN-FC or Online through the web-based facility provided by NSDL (www.tin-nsdl.com). An applicant can also apply for TATKAL PAN online through the web-site. In such cases, PAN is allotted within five working days from the date of application. 
Request for New PAN Card or / and Changes or Correction in PAN Data

In case of entities which have a PAN but do not have a PAN card and wish to get a PAN card or wish to make changes to their existing PAN data, may fill up the ‘Request for New PAN Card or / and Changes or Correction in PAN data’ form. The application can be made with a TIN-FC or Online through the web-based facility provided by NSDL (www.tin-nsdl.com).

PAN application charges are Rs.85/- (plus service tax as applicable) payable with every Form 49A and ‘Request for New PAN Card or / and Changes or Correction in PAN data’.


10.2 NON-ACCEPTANCE 
TIN-FC will not accept the quarterly e-TDS/TCS statement furnished by deductor/collector if:

(i) Separate Form 27A is not furnished for each quarterly e-TDS/TCS statement;

(ii) Striking and overwriting, if any, on Form 27A are not duly ratified by the person who has signed Form 27A;

(iii) More than one CD/Pen drive is used for furnishing one quarterly e-TDS/TCS statement;

(iv) Quarterly e-TDS/TCS statement is compressed using a compression utility other than WinZip version 9.0 or Winrar 3.9 (or higher version) compression utility;

(v) Quarterly e-TDS/TCS statement is not in conformity with the file formats prescribed by ITD;

(vi) TAN stated in quarterly e-TDS/TCS statement is not present in SAM
 and deductor/collector does not submit any proof of TAN stated in the statement;

(vii) Deductor/Collector does not have a TAN; 

(viii) Name/address of deductor/collector displayed on SAM1 does not match with name/address stated on Form 27A and deductor/collector does not provide TAN change request;

(ix) Mismatch of control totals generated by SAM1 with Form 27A;

(x) Quarterly statement is not validated using the latest version of FVU; 

(xi) Quarterly e-TDS/TCS statements do not pertain to the period for which deductors/collectors are allowed to submit their statements.

(xii) CD/Pen drive is not virus free.
In such cases, TIN-FC shall issue a pre-printed Non - Acceptance Memo to the deductor/collector to carry out necessary corrections. The Non - Acceptance Memo contains the possible reasons for non-acceptance. In case of non-acceptance, TIN-FC shall return the CD Pen drive along with any other documents furnished and physical Form 27A to the deductor/collector. 

No fee will be charged for the e-TDS/e-TCS statement that is not accepted.

10.3 ACCEPTANCE OF QUARTERLY E-TDS/TCS STATEMENT THROUGH WEB-BASED UTILITY   (DIRECT FURNISHING)
Deductor will upload a digitally signed quarterly e-TDS/TCS statement through the web based facility as per the procedure given at the web-site (www.tin-nsdl.com). TIN web-site will validate whether the digital certificate provided by the deductor at the time of registration is the same as the one being used by it at the time of login and at the time of quarterly e-TDS/TCS statement upload. 

In case certificate verification is successful, direct upload facility will issue a file reference number for each quarterly e-TDS/TCS statement uploaded. 

If format level validation fails, the statement will not be accepted. Status of the quarterly e-TDS/TCS statement furnished will be shown as ‘rejected’.

In case file format level validations are successful, TIN system would generate a provisional receipt which will also indicate count of missing PAN(s), if any, which the deductor can view/print. The Provisional Receipt will not contain any upload fees as the said facility of online upload for e-TDS/TCS Statement is free of cost and hence no charges are applicable. 
The deductor can view the result of the validation 24 hours after. Upload of the statement. 

Deductors uploading their digitally signed quarterly e-TDS/TCS statements directly on TIN system would not be required to submit Form 27A and CD/ Pen drive to TIN-FC or NSDL.
In case, deductor is not able to upload its quarterly e-TDS/TCS statement to TIN system through TIN web-site, the same can be submitted at any of the TIN-FCs by following the prescribed procedure for furnishing of quarterly e-TDS statements. 

10.4 CHECKLIST FOR DEDUCTOR/COLLECTOR 
After preparing the quarterly e-TDS/TCS statement deductor/collector will check following to ensure that the quarterly e-TDS/TCS statement is complete in all aspects and is ready for furnishing to TIN-FC:

· Quarterly e-TDS/TCS statement is in conformity with the file format notified by ITD.

· Separate signed Form 27A in physical form is furnished for each quarterly e-TDS/TCS statement.

· Form 27A is duly filled and signed by an authorized signatory. 

· Striking and overwriting, if any, on Form 27A are ratified by the person who has signed Form 27A.

· Quarterly e-TDS/TCS statement pertains to the same period to which statements can be furnished.

· Quarterly e-TDS/TCS statement if compressed, is compressed using Winzip 8.1 or ZipItFast 3.0 compression (or higher version) utility only.

· TAN quoted in quarterly e-TDS/TCS statement and stated on Form 27A is same. Confirm new TAN by using search facility on ITD website (www.incometaxindia.gov.in). 

· If there is any discrepancy in the details of TAN (name, address) displayed in the ITD web-site and in the details of TAN mentioned in the quarterly e-TDS/TCS statement apply TAN change request form to update the ITD TAN database.

· Carry copy of TAN allotment letter from ITD or screen print from ITD web-site as proof of TAN to avoid inconvenience at time of furnishing due to minor variation in way of transcribing the new TAN in quarterly e-TDS/TCS statement. 

· Control totals, TAN and name mentioned in quarterly e-TDS/TCS statement match with those mentioned on Form 27A.

· Quarterly e-TDS/TCS statement is validated using the latest version of FVU.
· CD/Pen drive furnished is virus free.
For detailed guidelines, procedures, forms, data structure (file formats), notification, list of TIN-FCs, NSDL Return Preparation Utility (NSDL quarterly e-TDS RPU) and FVU visit www.tin-nsdl.com.
11  Physical Statements

11.1 Introduction 
As per the second provision to rule 31A of the Income-tax Rules (applicable in case of quarterly returns), it is optional for deductors other than corporate and government deductors to file their TDS returns in electronic form. These entities can file their statements either in electronic or physical form. As per ITD notification F. No. SW/09/03/2002 - DIT(S) Vol. III dated July 11, 2005, deductors/collectors who are eligible to file physical statements are required to file their physical statements with TIN-FCs managed by NSDL. 
Preparation of physical statements

Deductors other than categories referred to below, are eligible to file statements in paper form
o Corporate deductors (w.e.f. June 1, 2003)
o Government deductors (From F.Y. 2004-2005 onwards)
o Deductors who are required to get their accounts audited under section 44AB of the     immediate preceeding financial year. (w.e.f September 01, 2007)
o Deductors having 50 or more deductee records in a quarterly statement for any quarter of the immediately preceding financial year. (w.e.f September 01, 2007

11.2 Guidelines for preparation of physical statements 
Relevant forms (as notified by ITD vide notification No. 123/2005 dated March 30, 2005 – Form 24/26/27/27E for FY 2004-05 and prior, 124/2005 dated March 30, 2005 - Form 24Q/26Q/27EQ for FY 2005-06, and 178/2005 dated June 30, 2005 – Form 27Q for FY 2005-06 should be used. 
(i) Tax Deduction and Collection Account Number (TAN) should be mentioned in the statement irrespective of the category of deductor. 
(ii) Name and details of the deductor like address, responsible person details should be mentioned. 

(iii) Quarter, F.Y. and A.Y. for which statement is being furnished should be mentioned.
(iv) Indicate whether it is a regular or correction statement by filling in relevant details in item no.1 (e) on the quarterly TDS/TCS form. 
(v) In case of a correction statement, mention the provisional receipt number (PRN) issued for regular statement.
(vi) All fields in Challan details (item no. 4) like, BSR code, total tax deposited, date on which tax deposited, challan serial no., TDS deposited by book entry (Y/N), etc., should be filled.

(vii) All details in Annexure 1 (Deductee Details) like challan details, section code, all fields related to deductee like PAN of deductee, name of deductee, all amount fields, totals, etc., should be filled.

(viii) There should be separate annexure (Annexure 1 – Deductee Details) for each challan with all details filled. 
	In case valid PAN of a deductee is not available, the deductor is expected to provide details as: 

PANAPPLIED in case deductee does not have a PAN but has applied and provided proof of application of PAN.

PANNOTAVBL/ PANAPPLIED where deductee has not given any PAN or proof of PAN application. This means PAN is not available. 

The Deductee PAN field should contain a structurally valid PAN or PANAPPLIED or PANNOTAVBL or PANINVALID only.  


(ix) Annexure 2 (Salary Details) should be provided only with Form 24Q – Quarter 4. All details should be filled. 

11.3 Furnishing of physical statements 
(i) Deductors can furnish their physical statements with any TIN-FC located across the country. 

(ii) Corporate and government deductors cannot furnish their statements in physical form. 

(iii) The statement should be duly signed by the responsible person of the deductor. Overwriting or alteration, if any, should be rectified by authorized person.
(iv) The physical statement should be duly filled and signed by the deductor. 

(v) 10-digit TAN should be mentioned. 
Furnishing of quarterly correction statements

In addition to the above, following points to be considered 
(vi) The entire statement should be furnished again, indicating it is a correction statement. 
(vii) A copy of the provisional receipt of regular (original) statement should be submitted along with the correction paper statement. 
(viii) In case the correction statement is submitted more than once, the copy of the provisional receipt of the last statement furnished should be submitted. 
(ix) In case deductor/collector has filed its regular (original) paper statement with ITD, in such cases, it shall attach a copy of the first page of the statement duly acknowledged by ITD. 
(x) There is no need for the deductor/collector to submit the following along with its statement –

· Copy of /original challan used for deposit of tax deducted/collected;

· Copy of /original TDS / TCS certificate;

· Certificate for lower or no deduction 
11.4 Acceptance

After the deductor/collector furnishes the paper TDS/TCS statement to the TIN-FC, TIN-FC will check if all the mandatory details are provided. 

In case the physical TDS/TCS statement is valid, TIN-FC will issue a Provisional Receipt to the deductor/collector. The Provisional Receipt issued by TIN-FC to deductor/collector is deemed to be the proof of physical TDS/TCS statements furnished by the deductor/collector. 
No fees will be charged for furnishing of physical TDS/TCS statements by the TIN-FC. 
11.5 Non - Acceptance 
TIN-FC will not accept the physical TDS/TCS statement furnished by deductor/collector if:
(i) Form used to furnish statement is not as prescribed by ITD. 
(ii) Any of the below mentioned details are not filled
· Tax Deduction and Collection Account Number (TAN) of Deductor

· Periodicity (quarter)

· Financial Year

· Assessment Year 

· Name of Deductor 

· Address of Deductor (including PIN)

· Deductor telephone no. along with STD code

· Responsible / Authorized Person telephone no. along with STD Code

· Mobile no. of the Responsible / Authorized Person 

· Type of Deductor 

· Responsible person details 
(iii) TAN is not found in TAN database nor any proof of TAN attached 

(iv) Mismatch of name and /or address of Deductor mentioned in statement with TAN database and TAN change request form or copy of acknowledgment of TAN change request not submitted.
(v) Type of Deductor is corporate /government. 

(vi) Incomplete challan details (BSR Code, date on which tax deposited, challan serial number, etc) – item no. 4, are provided 

(vii) Section /collection code under which payment is made is not mentioned 

(viii) Incomplete deductee details (Annexure 1) are provided 

(ix) Separate Annexure 1 for each challan is not provided 
(x) Form 24Q for quarter 4 is filed without Annexure 2 (Salary Details).
(xi) In case of correction statement, copy of original provisional receipt for regular statement or if regular filed with ITD then copy of first page of IT return acknowledged by ITD is not provided.

(xii) Physical statement is not signed. 

In such cases, TIN-FC shall issue a pre-printed Non - Acceptance Memo to the deductor/collector to carry out necessary corrections. The Non - Acceptance Memo contains the possible reasons for non-acceptance. 
In case of non-acceptance, TIN-FC shall return the physical TDS/TCS statement to the deductor/collector. 

11.6 Checklist for deductor/collector
After preparing the paper return, deductor/collector will check following to ensure that the paper return is complete in all aspects and is ready for furnishing to TIN-FC:

· Category of deductor should not be government or corporate.
· Relevant form should be used by the deductor/collector. 

· Tax Deduction and Collection Account Number (TAN) should be mentioned in the return/statement by the deductor/collector. 

· The form should be duly signed by the responsible person on behalf of deductor/collector. Overwriting or alternation, if any, is properly ratified by the responsible person.

· In case of correction in quarterly paper statements the entire statement will be furnished by the deductor/collector
· If in the correction quarterly statement, item no. 1. (e) ‘Has any statement been filed earlier for this quarter (Yes/No)’ is ‘Yes’ then in item no. 1 (f) provisional receipt no. of original statement should be mentioned.
· In case of a quarterly correction statement, a copy of the provisional receipt of regular (original) statement to be submitted along with the correction paper statement.

· In case the quarterly correction statement is submitted more than once, the copy of the provisional receipt of the last quarterly correction statement should be submitted.

· In case deductor/collector has filed its regular (original) paper statement with ITD, in such cases, it shall attach a copy of the first page of the statement duly acknowledged by ITD.
· The statement should be dully filled .

· Separate Annexure 1 (deductee details) should be provided for each challan.

· Annexure 2 (Salary detail) should be provided with Form 24Q - Quarter 4.

· With Form 24Q-Quarter 1-3 no Annexure 2 (salary details) to be provided.

· In item no.4 ‘Details of tax deducted and paid to the credit of Central Government’ (challan) all fields should be filled.
12  TIN Call Centre (TCC)

If you need any assistance or clarification, please contact TIN Facilitation Centres near your location. You may also contact the TIN Call Centre (TCC) at: 

NSDL e-Governance Infrastructure Limited
5th floor, Mantri sterling,
Plot No.341, Survey No.997/8
Model 1 colony, Near Deep Bunglow chowk,Pune – 411 016
Phone: 020-2721 - 8080
Fax: 020—2721- 8081 

Email: tininfo@nsdl.co.in

Working hours: 
9.30 A.M. to 8.00 P.M. – Monday to Friday

9.30 A.M. to 6.00 P.M. – Saturday

Address of NSDL regional offices - 

Chennai 





Kolkata



6A, 6th Floor, Kences Towers


5th Floor, The Millenium,



#1 Ramkrishna Street



Flat No. 5W, 235/2A,



North Usman Road




Acharya Jagdish Chandra Bose Road, 
T. Nagar, Chennai – 17 



Kolkata - 700020




Tel: 044-8143917/18




Tel: (033) 2281 4661



Fax: (044) 28144593




Fax: (033) 2287 3706



Email: bandams@nsdl.co.in


Tele fax: (033) 2287 3706







Email: supratimm@nsdl.co.in 

New Delhi 
409/410, Ashoka Estate Building
4th floor, Barakhamba Road 
Connaught Place

New Delhi 110 001.

Tel: (011) 23353815 / 23353817
Fax: (011) 23353756 
Email: nitinj@nsdl.co.in




Ahmedabad
Unit no. 407, 4th Floor, 
3rd Eye One Commercial Complex Co-op. Soc. Ltd.

C G Road,

Ahmedabad – 380006

Tel: (079) 2646 1376

Fax: (079) 2646 1375

Email: vikask@nsdl.co.in 
� SAM – Statement Acceptance Module is software provided by NSDL to TIN-FCs for validating the statement files furnished by deductors/collectors.
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